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THE 
PERSONNEL FILE 
Personnel Services Volume 2, No.7 
Sabbatical Leaves Benefit 
Faculty and University 
Approximately twenty Western fac-
ulty members are selected annually to 
participate in one olthe most traditional 
aspects of academic life - the sab-
batical leave. Seventeen faculty mem-
bers were granted sabbatical leaves for 
this year, while twenty-two have been 
approved for the 1983-1984 school 
year. 
Sabbatical leaves are granted to 
tenured faculty members who have 
completed at least six years of service 
to the University. These leaves enable 
the faculty to get away from their 
regular responsibilities in order to 
pursue professional goals which could 
not be accomplished otherwise. Most 
faculty members spend their " sab-
baticals" performing research in their 
major fields of interest. Research is 
New 
Employees 
The Personnel File is pleased to 
recognize the following new University 
employees. 
Michael L. Cassity- Athletics, assis-
tant football coach 
William Edmiston, Jr.-Student Af-
fairs-Housing, assistant residence 
hall director 
Steven R. Gabhart- Physical Plant 
and Facilities Management. building 
services attenda nt 
James Hicks, Jr.-Physical Plant and 
Facilities Management, building ser-
vices attendant 
lois Janes- Food Services, food ser-
vice worker 
sometimes conducted on campus, 
though it frequently requires out-of-
state or overseas travel. Those who 
take sabbaticals occasionally have the 
results of their work published in 
professional books or journals. For 
instance, one faculty member recently 
studied Arabic in Egypt, while another 
was a Visiting Scholar at Texas A & M, 
and a third stayed in Bowling Green to 
write a textbook on economics. 
Eligible faculty members may request 
sabbatical leaves for either one aca-
demic year at one-half payor one 
semester at full pay. Such requests are 
not granted automatically, however. 
Among other things, a faculty member 
must submit an outline of proposed 
activities for the leave period. This 
proposal is evaluated by the Sabbatical 
Advisory Committee and several admin-
istrators before it is submitted for offi -
cial approval by the Board of Regents. 
Consideration is given to the quality of 
the proposal, the plan for conducting 
classes as usual during the faculty 
member's absence, and various finan-
cial constraints. Those selected for 
sabbatical leaves usually receive noti-
f ication of acceptance in February of 
the preceding academic year. Upon 
completion of sabbatical leave, faculty 
members are required to make written 
reports of their leave activities. 
The sabbatical leave program has 
benefits for the University as well as 
the individual faculty member. Besides 
a better educated faculty, sabbatical 
leaves increase faculty morale. This, in 
turn, improves the overall quality of 
education. Hence, sabbatical leaves 
contribute significantly to the mission 
of the University. 
March,1983 
Service 
Anniversaries 
The name John A . Jackson was 
inadvertently left out of the February 
issue of The Personnel File . Mr. 
Jackson, who began working at West-
ern in 1968, celebrated his fifteenth 
service anniversary last month as the 
manager of Central Stores. 
This month, Western recognizes 
three employees who have contributed 
a total of 45 years of service to the 
University. Congratulations on a job 
well done. 
15 Years 
Doris J . Hardcastle-Ms. Hardcastle 
began her career at Western as a 
cataloging assistant for the library. 
She was promoted to technical 
services assistant'" in 1981 . 
Euline Pierce-Ms. Pierce joined the 
University as a building services 
attendant in 1968. She currently 
works in Bates-Runner Hall. 
James E. Taylor- Mr. Taylor was 
originally hired as a University secu-
rity officer. In 1970, he was trans-
ferred to the Physical Plant, where 
he now serves as recreational equip-
ment technician for the University 
bowling lanes. 
Thank 
You 
Our thanks go to those people who 
made the effort to inform us of their 
views via The Personnel File's recent 
survey. The comments were especially 
helpful and we have already begun to 
make improvements in our publication. 
Business Professor Remains Active 
"I was one of the lucky ones who got 
a teaching posit ion right after I received 
my master's degree," says Dr. Charles 
Ray, The Personnel File's featured 
It8 
employee this month. Dr. Ray {,eceived 
his master's degree in business.educa-
t ion from Indiana University when he 
was twenty-three years old. He has 
been teaching ever since. 
1 ...... ·3 
n Employee Training & 
T Development Programs 
Women: Have you ever opened your mouth to speak and discovered that you 
suddenly had nothing to say? Do you find yourself reading to a group of people 
when asked to speak? Have you ever lost your composure during a question and 
answer session? If you have honestly answered yes to any of these questions, then 
'Women Communicating in the Eighties" is where you belong April 4-7. 
The abi lity to communicate effectively is one thing all successful women have in 
common. In tooay's business community, the ability to communicate is often the 
deciding factor between success and failure. It is the skilled communicator who 
succeeds. 
'Women Communicating in the Eighties" is a four-part seminar designed to help 
women cope with the special demands society and the organizational environment 
place on their communication skills. The sessions will focus on: 
Nonverbal Communication 
Aggressive, Assertive and Non-Assertive Communication 
Networking 
Stress and the Communication Process 
Upward Communication 
Interviewing (how to give and get information) 
The seminar leaders, Barbara R. Johnson and Evan E. Rudolph, have worked 
with and made presentations to seminar participants from hundreds of organiza· 
tions. They have authored numerous academic papers, journal articles, and books 
including The Executive Communication System. They are presently writing An 
Introduction to Communication Consulting for the Speech Communication 
Association. Both are on the faculty of the Department of Communication and 
Theatre here at Western. 
Can you afford to miss this opportunity? 'Women Communicating in the 
Eighties" will be held April 4-7 from 2:30 to 4:00 in the Conference Room on the 
first floor of Craven's Graduate Center and Library. To register, contact the 
Department of Personnel Services before Friday, April 1. Enrollment is limited to 25 
on a first come - first serve basis. 
-
April is the month that you can take advantage of another movie series chosen 
especially for the staff at Western. For two weeks, beginning April 11, useful films 
on health and safety and communication with others will be shown through the 
Employee Training and Development Program. 
Health and Safety is the movie theme for the week of April 11-14. These films 
provide an opportunity to learn how to take care of injuries that may occur in the 
work place and in the home. 
Communication is the theme of the movies you can view April 18-21 . These 
films can help to develop effective skills and techniques in communicating with and 
listening to those with whom you interact on the job. 
Films related to the weekly themes will be shown daily. All movies w ill begin at 
2:00 in a DUC meeting room and last approximately 30 minutes. Specific movie 
titles and viewing dates will be posted on your departmental bulletin board a week 
in advance under the ETDP logo. For more information contact the Department of 
Personnel Services at 2071 . Join us for the April movie series and become one of 
the faculty and staff who have benefitted from MOVIES JUST FOR YOU - TAKE A 
BREAK AT 2:001 
Dr. Charles Ray, a professor in the Department of 
Business-Distributive Education and Office Ad-
ministration. is active in several business and 
professional organizations. 
After leaving Indiana in 1961 , Dr. 
Ray became a temporary instructor at 
Wake Forest University. One year later 
he transferred to Morehead State 
University, where he taught business 
classes and intermittently worked on 
his doctorate over the next seven years. 
He earned his Ph.D. in business educa-
t ion and finance from the University of 
Kentucky in 1968. The following year, 
Dr. Ray accepted an offerlo become an 
associate professor in Western's De-
partment of Office Administration. Dr. 
Raywas promoted to professor in 1976. 
He currently teaches courses in office 
information systems, and business 
communication and education. 
Dr. Ray participates in various pro-
fessional and business activities on 
and off campus such as the Academic 
Council's General Education Com-
mittee. He co-advises the local chapter 
of Phi Beta Lambda, a professional 
business student organization, and has 
advised the State's 27 chap.ters for six 
years. Next year 's Free Enterprise Fair 
in Diddle Arena will be co-chaired by 
him. Dr. Ray has written several journal 
articles and, with his colleague Dr. 
Charles Eisen, has recently completed 
a book on business management (see 
'Western Names in the News" on 
page 4). He also does consulting work 
for business and educational institu-
tions. 
Dr. Ray, his wife, and two sons like 
living in Bowling Green. " It's just the 
right mixture of big city and country," 
he says. While at home, Dr. Ray enjoys 
organic gardening and dabbling in 
stained glass. 
The Personnel File is pleased to 
recognize Dr. Ray's achievements and 
dedication to the University and wish 
him continuing success. 
1 .• 0 • 0 •• ' 
Employee Training & 
Development Programs 
Department of Personnel Services, Wetherby Administrat ion Building 
Western Kentucky University 
745-2071 
Did you know that every family qualifies for some type of 
higher education financial aid? According to Mr. Lee Watkins, 
assistant director of Student Financial Aid, the key to obtaining 
this aid is knowing what type of loan to apply for and how to 
properly complete the forms. Mr. Watkins has been conducting 
loan workshops for the sixteen years he has been at Western. He 
will present "Student Financial Aid Opportunities" an Employee 
Training and Development noncredit course from 3:00-4:40, April 14, 
in DUC 305. 
The course offers an opportunity to learn relevant information 
about financial aid. This course will be helpful to faculty who 
advise students each semester and to faculty and staff who are 
parents of students entering college or currently enrolled in 
college. The information provided will apply to Western as well 
as other colleges and universities. The course"will focus on the 
following' areas: 
*Types of loans, grants, workships, and scholarships 
that are available to students 
*The elegibility criteria for obtaining aid 
*The application process 
*The most common errors to avoid 
*Application completion 
Congress has already allocated and established the programs 
and funds for the 1983-84 school year . Now is the time to know 
about and apply for aid for the fall. Participants interested in 
"Student Financial Aid Opportunities" should call the Department 
of Personnel Services at 2071 to register. The registration 
deadline is Monday, April 11. 
Campus Museum Represents 
History and Education 
Sixty years ago, the President of 
Western Kentucky State Normal School 
and Teachers College dreamed of a 
campus building that would provide a 
public service by preserving some of 
Kentucky's history. This building was 
to be a permanent storehouse for 
historical books, maps, and other arti-
facts. Its plans called for double-thick 
walls and concrete floors like no others 
on campus. The estimated cost for 
such a structure was $300,000. 
During the early years of the Great 
Depression, Dr. Henry Hardin Cherry 
conducted an extensive campaign to 
raise the money necessary to fulfill his 
dream. Donations poured in from 
residents throughout the Common-
wealth, totaling over $200,000. Feeling 
confident that the remaining funds 
were forthcoming, the administration 
decided to begin work. The money was 
quickly used up. Construction of the 
shell of the building-roof, walls, and 
floors-was completed in 1931, but 
the project required an additional 
$50,000 to finish. These funds did not 
become available for eight more years. 
Meanwhile, the building was used to 
hold classes. 
In November 1939, The Kentucky 
Museum opened its doors to the public. 
Today, the original building is part of a 
three-story, 80,000 square foot mu-
seum and library complex on Kentucky 
Street. It houses objects which illustrate 
various aspects of Kentucky's history 
and culture. For example, tools, uten-
sils, toys, quilts, costumes, Indian 
artifacts, furniture, and works of art can 
be found in the museum. Its oldest 
artifacts, some fossilized plants, date 
back millions of years. 
Like most of its counterparts, The 
Kentucky Museum provides an educa-
tional service to the public. In order to 
do so, a group of highly skilled and 
devoted people, both paid and volun-
teer, work hard producing the best 
exhibits and programs possible. The job 
of running the museum requires the 
attention of nine full-time employees in 
five specialty areas: exhibition, registra-
tion, education, public~y, and the mu-
seum store. Although they concentrate 
on one of these areas, museum em-
ployees frequently help in areas other 
than their own. The exhibits staff 
designs, constructs, and implements 
Mr. Reggie Dyche puts the finishing touches on the childrens bedroom display of "Growing Up 
Victorian: A KentuckyChildhood," The Victorian exhibit is in its final stages of preparation and is due to 
open to the public on March 29. 
plans for displaying the artifacts. Some-
times this may entail removing an 
object from storage, transporting it to 
one of the galleries, and making infor-
mation and identification signs for it. 
Other times the crew might have to set 
up traveling exhibits from other mu-
seums such as the Smithsonian. Usu-
ally, however, the process is much 
more detailed and involved. Major 
exhibits require months or years of 
research and preparation. Because of 
the great investment of time, talent, 
and money needed to develop them, 
major exhibits normally remain up for 
several years. 
Although the exhibits are its most 
visible feature, the museum could not 
function without its other specialty 
areas. The registrar identifies and 
docu ments objects donated to The 
Kentucky Museum. She and her assis-
tants also maintain the museum's arti-
facts. Tours, workshops, and other 
museum programs are designed and 
conducted by members of the educa-
tion office. Publicity, a vital need of the 
museum, is handled by a specialist 
who also recruits volunteers, generates 
museum support through member-
ships and donations, and seeks new 
program ideas from the community. 
Finally, the museum store acts as an 
extension of the museum's purpose. 
The store enables visitors to buy his-
torical books about objects in the 
museum or reproductions of the arti-
facts and other items of the same 
period. Profits made from the sale of 
store items, most of which are not 
available from commercial businesses, 
are used to support museum programs. 
In terms of its size and programs, The 
Kentucky Museum is one of the three 
largest in the Commonwealth. What is 
the key to successful museum upkeep? 
Diane Alpert, museum curator, thinks 
it is the strong commitment of the 
museum faculty and staff. "Our people 
are committed to doing a professional 
job," she says. ' "They feel a deep, 
personal responsibility to their jobs, 
knowing that each person can affect 
the image and effectiveness of the 
museum," 
The Kentucky Museum is open 9:30 
a.m. to 4:00 p.m .. Tuesday through 
Saturday, and 1 :00 p.m. to 4:30 p.m. on 
Sunday. Eleven exhibits are currently 
on display with another major exhibit, 
"Growing Up Victorian: A Kentucky 
Childhood:' due to open on March 29. 
Admission to the museum is free and 
visitor parking is available adjacent to 
the Kentucky Street entrance. For more 
information call 745-2592. 
Western Names in the News 
Elizabeth Volkman, associate pro-
fessor of voice, performed at the Prison 
Fellowship Retreat in Washington, D.C. 
last month. Ms. Volkman, a profes-
sional opera singer who joined West-
ern's faculty last fall, was invited to 
sing several spirituals. Among her 
songs were two pieces written by Amy 
Tate, daughter of Boyce Tate who heads 
the Department of Industrial Engi -
neering and Technology. Ms. Volkman 
describes her trip as "an interesting 
experience ... 
* * * * * * 
Dr, Charles Ray, a business pro-
fessor, and Dr. Charles Eison, an 
assistant professor of psychology, have 
written Supervision, a book for first-
line supervisors in industry, business, 
education, and government. Previous 
texts have been mostly "cookbook 
style," the authors say. Supervision, 
however, offers a new twist for man-
agement. The book discusses organiza-
tion, communication, personnel. lead-
ership, motivation, appraisal, and pro-
ductivity the way most management 
books do, but its approach is from the 
unique perspectives of business com-
municator and psychologist. 
* * * * * * 
Dr. Carlton Jackson, professor of 
history, recently completed his ninth 
book, The Dreadful Month. The book, 
which chronicles U.S. mine disasters 
during the last 75 years, was inspired 
by his father's mining journals. "It's not 
a very pleasant book," he says. " Be-
tween 1838 and 1977 the coal industry 
killed 121 ,000 men (about a thousand 
a year)." Dr. Jackson has begun working 
on his next two books. 
* * * * * * 
The University Chamber Singers, 
conducted by Charles Hausmann of 
the Music department. have accepted 
an invitation to participate in the St. 
Moritz Music Festival later this year. 
The Chamber Singers were selected by 
national audition to be one of six 
American college choirs to take part in 
this prestigious European music fes-
tival and tour. The group is currently 
raising funds to meet their budget. 
* * * * * * 
Several Western faculty members 
have been cited by professional orga-
nizations for their recent accomplish-
ments. 
Dr. Faye Robinson, associate vice 
president for Academic Affairs, pre-
sented a program on academic advising 
at the Sixth National Conference on 
Academic Advising in San Jose, 
California . . 
Members of the Department of 
Geography and Geology participated in 
the 68th meeting of the Kentucky 
Academy of Science in Ashland and 
the American Geographers Annual 
Meeting in Memphis, Tennessee. Pa-
pers were read by Drs. Edmund 
Hagen, Mark Lowry, Albert Petersen, 
and Michael Trapasso. Dr. Wayne 
Hoffman chaired a student honors 
presentation. 
William Weaver, professor of art: 
has won awards for two of his entries 
in the 17th Annual Juried Owensboro 
Art Guild Competition. He received a 
MeritAward for his covered stoneware 
jar and a Purchase Award for his lobed 
vase. 
Seven members of the English de-
partment have received recognition for 
their works. Dr. Robert Ward and 
Catherine Ward have been cited by 
Studies, an Irish cultural journal, for 
their " Letters of Charles O'Connor of 
Belanagare." This two-volume work 
was called a " major contribution to 
Irish studies. " Dr. Joe Glaser presented 
papers at meetings of the Southern 
American Modern Language Associa-
t ion and the Committee for the Ad-
vancement of Early Studies. His paper 
on Andrew Marvell, selected as the 
best paper presented at the Associa-
tion's meeting, will be published in the 
Kentucky Philological Association Bul-
letin . Other English faculty names in 
the news include Dr. Karen Pelz, who 
read a paper at the Southeast Iowa 
Writing Project, and Dr. Ron Eckard, 
who presented a paper at a professional 
meeting in Cleveland, Ohio. Dr. Will 
Fridy was awarded a Shell Grant to 
pursue research on Kentucky author 
Robert Penn Warren . Finally, Joseph 
Boggs was cited by The Hollywood 
Reporter for his book, The Art of 
Watching Films. 
Congratulations to these nineteen 
faculty members on their outstanding 
accomplishments. If you are aware of 
other faculty or staff members who are 
making noteworthy contributions to 
the University or community, please let 
us know so that we can recognize them 
in The Personnel File. 
Don't 
Forget 
The deadline for filing 1982 Fed-
eral and State income tax forms is 
April 15th. Federal tax forms are 
available in the Federal Building on 
Main Street. State tax forms can be 
obtained from the main branches of 
most local banks. If you have not yet 
received your W-2 form from West-
ern or have questions about it, please 
call the Payroll Section of Personnel 
Services at 745-2073. 
Bank Management Institute 
Begins at Western 
Kentucky bankers can now take advantage of continuing education programs 
through a new institute headquartered at Western . The Kentucky Bank Man-
agement Institute Corporation is a non-profit, non-partisan organization established 
by bankers and governed by a twenty-member board of directors from the banking 
community. The Corporation was formed in January of this year. Dr. Clayton Riley, 
assistant dean of Continuing Education, is currently serving as executive director 
and as a member of the board of directors. 
Educational services which will be offered by the Corporation this year include a 
three-week bank management program, a three-week bank trust school, and a 
series of seminars which will be conducted at various locations throughout the 
Commonwealth. In 1984, programs in bank marketing, bank operations, and 
commercial and consumer lending w ill be added. 
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